Members’ update

Continuing Professional Development Programme (CPD)

Our CPD programme is to become mandatory this year, following the successful
voluntary implementation in 2014. Let’s refresh its few simple steps as below for your
necessary preparation. Remember to make CPD submission by 30 November 2015.

All Chartered / Fellow Members are required to submit records showing completion of
sufficient units of CPD to the Institute by the end of November each year for renewal of
membership of the following year. Please note that the deadline for the first mandatory
CPD submission for renewal of membership Year 2016 will be 30 November 2015.
Member could choose to make their CPD submission through the website of CIHAPB or
by completing prescribed Registration Form, in which a declaration of fulfillment of CPD
requirements, for the immediate past 12 months is embedded.

We would like to remind that all CIH Chartered / Fellow Members are required to
undertake at least 20 CPD units a year, at least 5 units should be from each of the
following areas, Education and Training, Professional Practice & Personal Development.
One unit is equivalent to one hour of activity. For further information, please refer to the
relevant guidelines in our Branch’s website — www.cih.org.hk.

The steps for submitting records of CPD are listed below;

Enter into the website www.cih.org.hk

V

Login the CIHAPB Member System under
CIHAPB Member webpage

N

Click the CPD Management (Add New
Activity) icon

N

Record the Activity and Save
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http://www.cih.org.hk/

